
Instructions for Creating a Profile 

10/06/17 

1. Go to the CME online calendar, using this address https://cmetracker.net/SPARROWMSU (this link is 
case sensitive). 
The online calendar will show the most current activity available. Once the activity date has passed, 
you will no longer see that activity. Then click on My Profile (as of 10/06/17 this now reads 
“Profile”). 
 

2. Enter the email address you use when attending a CME activity. If you have not been issued a 

password for the new CME system, click on “I am a new user” and you will create your own 

password later.  

3. You will then be taken to the CME Profile screen where you will build your CME profile. 

4. The next screen will ask for more profile information. The red asteriks (*)means the field is required. 

If you are a DO physicians, please add “participant” to your profile as credit eligibilty type. 

5. At the end of the profile page, you will be asked to create a password for your CME profile. If you 
have questions regarding setting up your profile, please contact one of the CME Offices as noted on 
the bottom of the page. Then click the “Continue” button. 
 

6. You will then be taken back to the login screen where you will enter your email address and the 

password you just created in order to perform any other functions. If you do not request anything 

further, simply close the window. 

7. You can log into your profile at anytime to update your personal information or change your 

password.  

IMPORTANT NOTES: 
Once the online profile is created, you will be brought back to the profile screen. From there you can 

simply exit out or click on another option to continue. 

When creating your password, be sure it is something you can remember. The CME Office can re-set 

your password if you forget it, but they do not have access to view your current password. 

You need to ensure your computer is set to allow pop-ups from the site.  

https://cmetracker.net/SPARROWMSU

